
CITY OF BUCKEYE COMMUNITY SERVICES DEPARTMENT 

FACILITY USE PERMIT APPLICATION  

 

 
 

 
 

 
 

DATE 
REQUEST: 

 
One-Time Use 

 

Day/Date: _______________________________________ 

Rental Purpose: __________________________________ 
(please include description of activities and events planned) 

 
      Multiple Dates Use 

(Must Attach Schedule) 

 

Days/Dates: __________________/___________________ 
 

Rental Purpose: __________________________________  
(please include description of activities and events planned) 

 

TIME 
REQUEST: 

 

Start Time: _________          a.m.         p.m.  End Time: _______        a.m.        p.m. 
Start Time: _________          a.m.         p.m.  End Time: _______        a.m.        p.m. 
(Please include all set-up & tear down times) 

AMENITIES: 
      Field 1                            Field 2                      Field 3                  Field 4                  Field 5                 Field 6         
      Ramada 1                      Ramada 2                 Ramada 3            Ramada 4            Multipurpose Rm      Class Rm               
      VB Court 1                     VB Court 2                VB Court 3           VB Court 4           Event Lawn (6

th
 St Plaza/Sundance Park)          

      Other: __________________ 
Do you plan to use an inflatable and/or generator?         Yes        No If yes, please include certificate of insurance.  

Do you plan to have amplified sound?          Yes        No If yes, sound shall not disrupt, interfere or distract other park users. 

 

EQUIPMENT REQUEST: (if any)_____________________ (i.e., tables, chairs, etc.) Quantity: ______ (fees may apply) 
 

FIELD REQUESTS:        Scoreboard(s)         Field Prep(s)         w/Lights Day/Times:____________________ 

CONCESSION STAND: Does your organization desire the concession stand to be open and operated by City staff?  

(Based on availability, not guaranteed, staff fees may apply)        Yes        No 
WAIVER CERTIFICATION & USE ACKNOWLEDGMENT 

Renter shall indemnify, defend, and hold harmless the City of Buckeye, its officers, employees, and agents from any and all losses, costs, expenses, claims, 
liabilities, actions, or damages, including liability for injuries to any person or persons or damage to property arising at any time during and/or arising out of 
or in any way connected with Renter’s use or occupancy of the Facility and adjoining property, unless solely caused by the gross negligence or willful 
misconduct of the City of Buckeye, its officers, employees, or agents.  I acknowledge that I am familiar with and will abide by all parks rules and policies.  
Field availability is subject to change at any time by City staff.  Failure to abide by the rules set forth in this agreement and any applicable rules set forth in 
City Code (found at www.buckeyeaz.gov/parks ) may result in suspension or termination of rights to use city facilities. 
 

Applicant Signature: ________________________________________ Date: _______________ 
For office use only:                                      Attachments:                              Staff Initials:  _____  Date Received: _______ 

                                                  osit  $ _______  
                                                DJ/Music   

       Category 1          Category 2           Category 3        Category 4         Category 5           Category 6         

 
FACILITY 

REQUEST: 

     
    Aquatic Center          Bayless Park         Community Ctr.        Dr. Saide Rec. Ctr. 
           Group        Private            
 

    Earl Edgar Park         Kell Park               Sundance Park        Town Park                   
 

    Other: _______________________________ 

 

APPLICANT INFORMATION 
Applicant Name:  

Organization Name:  Estimated # of Attendance: 

     Non-Profit         Profit         Corporation        Government/School 
 

     Resident           Non-Resident  OR      Community Based Org.        Non-Community Based Org. 

Mailing Address: City/State/Zip: 

Phone Number: Cell Number: Email: 

http://www.buckeyeaz.gov/parks
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Facility Use General Information 
 
The purpose of this policy is to outline the procedures by which user groups may reserve the City of 
Buckeye Community Service’s parks, facilities and amenities.   Please be sure to read the General 
Rules & Policies under each section, as it pertains to the specific facility you plan to use.  All 
applications must be submitted 72 hours in advance of the requested reservation time.  
 

The attached application must be filled out completely and returned to the Dr. Saide Recreation 
Center at 1003 E. Eason Ave., Buckeye, AZ 85326.  Recreation Center hours are Monday – Friday 
from 9am – 7pm or Community Center 201 E. Centre Ave., Buckeye AZ 85326 hours are Monday – 
Friday from 9am – 5pm. 
 

 All City ordinances and park rules must be followed in order to remain in good standing for 
future use of City parks and facilities.  Park Rules and Ordinances can be found at 
www.buckeyeaz.gov/parks (Section 11-1-2-4 Permits). 

 All applicants under this policy shall agree to comply with any and all insurance and 
indemnification requirements deemed necessary by the City of Buckeye’s Risk 
Management office. The policy must list the City of Buckeye, as additional insured and 
must be for a minimum of $1,000,000 and $2,000,000 aggregate is required. 

 Reservation dates are not transferrable and cannot be sub-leased.  At no time shall any 
user charge rental fees for facilities and/or amenities allocated to them by the City.   

 Cancellations must be made 72 hours prior to reservation; otherwise the applicant forfeits 
100% of fees.  The exception is the Aquatic Center; deposits are refundable if cancellation 
occurs at least 10 working days prior to the scheduled date. 

 Organizations are required to leave the facilities in the same condition in which they are 
found.  All trash and debris must be placed in the appropriate containers.   

 Applicants must identify a main contact or responsible person to act as liaison between the 
City and user group and must be present during the entire rental period. 

 Applicants will be held responsible for any damages that occur as a result of use. 

 Failure to comply with all policies herein stated or falsification of any information called for 
in this application will be grounds for denial and termination of this rental and future rentals.  
 
 

 
 
 

QUICK REFERENCE 
Designation & User Fees 

Page 2 
Ramada Rentals 

Page 3 
Athletic Fields 

Page 4 
Buckeye Aquatic Center 

Page 5-6 
Community Center 

Page 7 
Facilities & Amenities 

Page 8 
 

If any of the following is required for your reservation, additional permits will be required 
and will need to go through the Special Event Application Process. 

 

 Vendors selling merchandise or food 

 Admission/tickets and vendor spaces charged to have access & retailing 

 Alcohol for any purpose 

 Tents, canopies, pop-ups or temporary/mobile structures larger than 120 square feet 

 Commercial grade generators or generators requiring grounding 

 Closing of parking, arterial roadways (and/or) intersections 
Please visit www.buckeyeaz.gov/se for Special Event Application information. 

 

 

http://www.buckeyeaz.gov/parks
http://www.buckeyeaz.gov/se
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Designation & Group Categories 
For the purpose of determining the designated priority of usage and fees for Community Services 
parks, facilities and amenities, the following categories have been established: 
 

Category 1:  City of Buckeye sponsored programs, activities, special events, leagues and programs. 
 

Category 2:   School districts and/or governmental agencies with approved intergovernmental           
agreements for joint use.   
 

Category 3:   A non-profit group or club that serves the Buckeye community with an approved     
agreement for use. 
 

Category 4:    City of Buckeye residents for personal use. 
 

Category 5:  A non-profit group or club that services the Buckeye community without an approved 
agreement for use or other Buckeye resident groups (commercial use, private use, adult 
tournaments, etc.)  
 

Category 6: Non-Buckeye residents & Non-community based organizations. 

Facility User Fees 
 

Facility/Amenity Type 
 

*Resident Rate 
 

Non-Resident Rate 

Ramada Rentals $10/ 4-hour block Max. $20/ 4-hour block Max. 

   

Aquatic Center – (Up to 100 people) $100/hour (2-hr. Minimum) $125/hour (2-hr. Minimum) 

Aquatic Center – Each additional 25 
people 

 
$25/hour 

 
$25/hour 

Deposit (Security/Holding) $50 (will be deducted from  
rental fee) 

$50 (will be deducted from 
rental fee) 

Tables $10 per table $10 per table 

   

Community Center $100/hour $125/hour 

Non-Profit Groups $20/hour $30/hour 

Deposit (Cleaning) $250 Refundable Deposit $250 Refundable Deposit 

   

Athletic Field  $10 / hour $20 / hour 

Athletic Field w/Lights $30 / hour $40 / hour 

Athletic Field Preparation $15 / field $25 / field 

Score Boards $250 Refundable Deposit 
(per controller) 

$250 Refundable Deposit 
(per controller) 

   

Community Service Staff $25/hour $25/hour 
 
* The hosting person and/or organization of the reservation must have a Buckeye address to qualify for the 
residential/community based rate.  Proof of residency may be required. 
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Ramada Rentals  (623) 349-6350 
Park ramadas are available for reservations. Reserving a park ramada ensures the right to use a 
specific ramada at a scheduled date and time. This may include birthday parties, family gatherings 
and picnicking.   Ramadas are available on a first come, first serve basis, unless reserved at a cost 
with posted rental times. However, if another group has a paid reservation for the ramada being used, 
the non-paying group must promptly vacate for the paid reservation group. 
 

General Ramada Rules & Policies 

 Park hours are 6:00 a.m. – 10:00 p.m. 

 Ramada rentals are made at a maximum of 4-hour time blocks.  

 4-hour blocks include setup, teardown and cleanup for the specified rental.  

 Ramada reservations will not be booked past 9 p.m. 

 Refunds will not be granted for Ramada rentals. 

 Maximum capacity for a single ramada is 25 people 

 Ramadas may be decorated (using tape only, no nails or staples), but decorations and tape 
must be removed by the user.  If it is necessary for the City to provide cleaning services 
following the reserved activity, the permit holder will be charged an hourly fee plus staff costs. 

 Ramadas must have their reserved area clean and cleared by 10 p.m. 

 Lights are set by automatic timers that will turn off at 10 p.m. 

 Deep fryers are not allowed in the parks.  Charcoal fires are allowed only in the ramada 
provided grills, unless posted for no burning.  Gas barbecue grills are not permitted in the park. 

 Inflatables shall not exceed a 15’x15’ space and must be limited to one small (personal) 
generator which does not require grounding. Commercial grade generators are not permitted. 

 Inflatables and extension cords shall not interfere, impede, cross or block any designated 
parking areas, sidewalks and common areas of the park.  

 Water inflatables and/or alike are not permitted (i.e. dunk tank, water slide, etc.)   

 Applicants must include a diagram depicting the area for the inflatable, which must be within 
25ft. of the ramada they are renting. 

 Staking is not permitted; a weight system should be used to secure inflatables (i.e., sand bags, 
weights, etc.). 

 Vehicles may not be driven or parked on turf areas, sidewalks, service driveways, or 
emergency zones.  Only parking lots may be used for loading and unloading. 

 No live bands will be permitted at any ramada.   

 No person shall operate or permit the operation of any sound amplification system in any 
public park between the hours of 9:00 p.m. - 8:00 a.m. from Monday-Saturday, and Sunday 
9:00 p.m. - 9:00 a.m. that can be heard more than fifty (50) feet from the original source; or 
disturbs the peace or quiet of a neighborhood, family or person; or offensive in nature. 

 All City ordinances posted park regulations and these policies shall be complied with.  Failure 
to comply with posted park regulations may result in the denial of the right to use City facilities 
in the future and/or fines.  Permits are revocable at any time for violation of rule, ordinance or 
state law. 
 

Should any issue arise during the time of your approved reservation, please call the parks on 
call number at (623) 764-0353 or (623) 695-6980. Reserved users must have a copy of their 

approved facility use permit in their possession for the entirety of the rental. 
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Athletic Fields  (623) 349-6350  
General Athletic Field Rules & Policies 

 The City reserves the right to deem any fields unplayable due to inclement weather.   There are no 
refunds for inclement weather.   

 The reservation is for sports fields and lights; fields are rented “as is”.  Equipment other than bases is 
not included in the rental.  Field use is limited to the activity specified on the application.  Lights will be 
turned on and off at the exact time specified on application.  Field lining is not included in field rentals 
and may be provided at an additional fee. 

 Lights will be turned on & off at the times specified in the application through an automated system 

 Reservations may be made up to six (6) months in advance. 

 Vehicles may not be driven or parked on turf areas, sidewalks, service driveways, or emergency zones.  
Only parking lots may be used for loading and unloading. 

 In the event of problems, a parks staff may be contacted at (623) 764-0353 or (623) 695-6980 after 
hours and on weekends. 
 

Applications for Continuous/League Use: 
Applications will be accepted twice a year for continuous use.  Continuous use refers to multiple 
dates per season (more than 5).  Reservation seasons will be as follows: 
 

Reservation Season        Reservation Months        Reservation Deadline 
Spring/Summer                 January – June                  October 31st 
Fall/Winter                         July – December                April 30th  
 

Along with the completed permit application, a copy of the following must be submitted: 

 All applicants under this policy shall agree to comply with any and all insurance and indemnification 
requirements deemed necessary by the City of Buckeye’s Risk Management office. The policy must list 
the City of Buckeye, as additional insured and must be for a minimum of $1,000,000 and $2,000,000 
aggregate is required. 

 Anticipated schedule identifying games, practices, dates and times.  A firm schedule must be submitted 
to the Community Services Department 30 days prior to the start of the season/use. 

 Fee deposit of 50% of total allocation costs will be due at the time of reservation.  Remaining balance is 
due at season mid-point.  Deposit will be returned if reservation is cancelled 30 days prior to scheduled 
use. 
 

Continual use applications can be submitted outside the above deadlines but will be accommodated on a first 
come, first serve basis. 
 

Non-Continuous and Non-League Use:  Applications may be submitted for field reservations for a maximum 
of five (5) dates per reservation season.  All reservation applications must be submitted 72 hours in advance.  
Payment for Non-Continuous and Non-League Use is due at the time of reservation. 
 

Tournament Use:  All reservation applications must be submitted 72 hours in advance.  It is encouraged to 
book dates several months in advance as dates will quickly be reserved.  Payment for tournament use is due 
at the time of submittal.  Along with the completed application, a copy of the following must be submitted: 

 Liability Insurance naming the City of Buckeye as additionally insured.  A minimum liability amount of 
$1,000,000 per occurrence and $2,000,000 aggregate is required. 

 No less than 72 hours prior to the tournament date, the tournament director must notify Community 
Service Staff of all tournament details including number of teams, start/finish times, type of tournament 
and number of fields being used. 

 Tournament directors must be on-site for the entirety of the event.  
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Buckeye Aquatic Center – (623) 349-6350 
The following rules & policies related to the Aquatic Center have been established to provide 
consistent guidelines to assure a fun and safe environment to all guests while using the Aquatic 
Center.  Each guest is responsible for knowledge of these policies and rules.  Failure to follow them 
may be cause for termination of the aquatic facility permit and fees will still apply.  Policies may be 
changed for the safety and best interest of the Aquatic Center operation. 
 

Group Rentals during Open Swim Hours:  
Groups of 15 or more people 
$1.50 per person 
Table Rentals - $10.00 per table                                 

Private Rentals: 
Resident  - $100.00 / hr. (2 hrs. minimum) 
Non-Resident - $125.00 / hr. (2 hrs. minimum) 
Concession Bar - $20.00 / hr. Table Rentals - 
$10.00 per table 
$50.00 deposit required at time of reservation 

General Aquatic Center Rules & Policies 
Permits are subject to all policies, rules and regulations of the Aquatic Center. Read below carefully 
before completing the permit application. 
 

 ADMITTANCE:  Applicant must be 18 years or older and have authority to sign this application 
for the aforementioned organization, group or company and will be present the entire time of 
the rental.   

 Guests under 48 inches are required to be supervised by an adult (18 years or older) at all 
times.  

 Facility is to be completely vacated and free of debris by the end of the scheduled rental, 
including restrooms vacated.   

 Applicant is responsible for any and all damages caused during occupancy. 

 Facility entry is allowed 15-minutes prior to scheduled rental. 

 The City of Buckeye reserves the right to remove any guest that does not obey the Aquatic 
Center rules at any time during rental. 

 Management reserves the right to close the center due to inclement weather or unforeseen 
circumstances at any time if the center becomes unsafe or if health issues arise. The staff will 
contact the applicant to discuss the status of the rental if any weather conditions exist. 

 The required deposit is due at the time the application is submitted.  Deposits are refundable if 
cancellation occurs at least 10 working days prior to the scheduled date or if the Aquatic 
Center closes due to inclement weather or unforeseen circumstances.  Deposits are not 
refundable if rental agreement is cancelled after cancellation date.   

 Payment in full is required by rental date.  
 

 FOOD & BEVERAGE:  All food and beverages are to be consumed in designated concession 
area and grass.  Outside food and coolers are not permitted unless arranged in party 
agreement with the exception of sealed plastic water bottles.  Gum is not allowed. Private party 
rentals are responsible for contacting and setting up party food and beverage arrangements. 
 

 LOST & FOUND:  Items left behind will be stored at the Aquatic Center for no more than 30 
days before being discarded or donated. Items of high value or containing personal information 
will be turned into the Police Department.  Personal hygiene items will be discarded 
immediately.  Items left in lockers overnight will be considered “lost and found” property.  The 
City of Buckeye is not responsible for lost or stolen items. 
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 LOCKERS/BAGS/PURSES:  Coin-operated lockers are available for daily use only.  Aquatic 
supervisor has the authority to inspect or call authorities for any suspicious lockers, purses, 
bags etc. 
 

 PROHIBITED ITEMS:  Pets (unless service animals), musical devices with speakers, use of 
open flames, alcohol, drugs, tobacco products, glass containers of any kind, gum, 
skateboards, skates, bicycles (must be parked in designated bike area)  are prohibited at the 
Aquatic Center.  Behavior such as being under the influence of drugs or alcohol, smoking or 
chewing any tobacco products, solicitation of funds, gambling, use of facility for monetary gain, 
use of abusive, profane language or improper conduct, any act which would endanger staff or 
other patrons, loitering, removal or damage of property and posting of any outside 
advertisement not authorized is grounds for removal and possible revocation of privileges for 
the duration of the aquatic season.  
 

 HEALTH & SANITATION:  All guests are required to rinse off in the showers in the locker 
room prior to entering the pool.  Bathing attire is required and includes swim diapers for 
children not toilet trained. Guests with open sores, wounds, discharge or other obvious body 
infections or cuts shall be excluded from the Aquatic Center.  Guests who are ill (vomiting or 
diarrhea) or with any other contagious infections that may cause illness to other patrons will be 
prohibited from the Aquatic Center.  In the case of any fecal incidents, the City of Buckeye 
must follow the Maricopa County Health Department requirements. 
 

 SAFETY:  Actions such as running, rough or horse play (i.e acrobatics, excessive splashing, 
dunking, and towel snapping) are prohibited.  Pool toys, arm floaties, rafts, balls, fins, inner 
tubes, inflatable toys or objects, noise making devices (i.e whistles, horns, sirens) and flotation 
devices are prohibited in the pool unless authorized by Aquatics Supervisor.  Weak or non-
swimmers should remain in water below their armpits.  Height requirements are set for use of 
the slide and diving boards.  Any injuries are required to be reported to staff immediately.   If at 
any time a real or simulated emergency should occur all guests are required to comply with 
staff directions and stay clear of any person involved in the emergency.  
 

Failure to comply with all agreements herein stated or falsification of any information called 
for in this application will be grounds for denial and termination of this rental and future 
rentals. 

Should any issue arise during the time of your approved reservation, please call (623) 349-
6390 or (623) 377-2770. Reserved users must have a copy of their approved facility use permit 
in their possession for the entirety of the rental.  
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Community Center – (623) 349-6600 

The Buckeye Community Center is intended to accommodate the needs of Buckeye residents, 
businesses and the community on an individual basis or a group basis. Staff will be responsible for 
the day-to-day operation, general maintenance of the building and scheduling. A calendar of 
scheduled use shall be maintained at the Center facility showing the time and date of each group or 
individual scheduled.  
 

General Center Rules & Policies 
 An inspection of the Center will be conducted prior to use and upon completion of use with a staff 

member.  

 Staff will be available to open and close the Center and be present during scheduled functions.  

 Groups, organizations or individuals using the facilities shall comply with local fire and safety 
regulations and state law. 

 Groups or organizations using the facilities shall not be allowed access to the facilities prior to their 
scheduled time and must clean up and vacate the premises no later than the indicated time on their 
application.  

 All applicants under this policy shall agree to comply with any and all insurance and indemnification 
requirements deemed necessary by the City of Buckeye’s Risk Management office. The policy must list 
the City of Buckeye, as additional insured and must be for a minimum of $1,000,000 and $2,000,000 
aggregate is required. 

 The Center is closed to the public on City holidays.  Exceptions may include community groups who 
wish to provide a service to the public (i.e., Thanksgiving dinner for needy citizens).   Any group wishing 
to provide such a service must submit a written request to the Center Manager at least 30 days in 
advance.  An additional staff fee may be charged for the rental.   

 Sponsoring groups, lessee or organizations are responsible for the conduct of their membership, their 
guests and all their activities. Users of the Center shall be held monetarily liable for breakage, damage 
or cleaning to equipment, furnishings and the buildings.  

 Furniture and equipment that is the property of the City of Buckeye shall not be removed from or moved 
within the facilities.  Decorations must be moved.  All tables and chairs must be placed back to their 
original configuration. 

 Events shall be confined to the specific part of the facility assigned to the applicant. 

 The kitchen is not available for use and will remain closed during the rental. 

 The responsible party must wipe down all the tables and chairs that were used for the event. 

 Garbage bags must be securely tied and taken out to the dumpster. 

 The multipurpose room and any other areas that have been soiled must be mopped. 

 Loitering in the facilities is prohibited.   Usage is reserved for individuals who are either participating in 
an activity or waiting for someone who is. 

 No alcoholic beverages shall be sold, dispensed or consumed on the premises.   Premises shall be 
defined as the buildings, adjoining property, and parking lots. 

 Smoking is prohibited in all City facilities. 

 Solicitation of persons for commercial, political or religious activities shall be limited to leased activities 
or outside the Center.  

 No individual may disturb, disrupt or interfere in any ongoing activity in the Center.  

 Use of the facility shall not interfere with public access to entrances, fire and safety exits, parking areas 
and restroom facilities.  

 No animals shall be allowed upon the premises, except dogs assisting disabled individuals participating 
in leased activities, or animals used in leased activities.   
 

Failure to comply with any of the stated policies may result in the forfeiture of the applicant’s rights 
to utilize City facilities in the future. 

 



  CITY OF BUCKEYE COMMUNITY SERVICES DEPARTMENT 

FACILITY USE PERMIT POLICIES 

8 

 

 Community Services Facilities & Amenities

Earl Edgar Recreational Complex 
Location: 500 S. First Street 

Buckeye, AZ 85326 
Miller & Beloat (Major Cross Roads) 

Amenities: Two multi-use softball fields, 2 Little League fields with scoreboards, restrooms, 1 football field, 1 
soccer field, playground, walking path.  Concession stand can be opened upon request and 
availability. 

Sundance Park 
Location: 22865 W. Lower Buckeye Road 

Buckeye, AZ 85326 
Rainbow & Lower Buckeye Road (Major Cross Roads) 

Amenities: Two multi-use softball fields with scoreboards, 2 Little League fields with scoreboards, restrooms, 
1 football/soccer field, playground, walking path, dog park, 4 ramadas, 4 sand volleyball courts. 
Concession stand can be opened upon request and availability with City staff to operate. 

Bayless Park 
Location: 201 E. Hwy 85 

Buckeye, AZ 85326 
MC 85 & Apache Road (Major Cross Roads) 

Amenities: Open field/turf area. 

Kell Park 
Location: 300 N. 6th St. 

Buckeye, AZ 85326 
6th Street & MC 85 ( Major Cross Roads) 

Amenities: One half basketball court, playground and 1 park ramada. 

Town Park 
Location: 207 N. 9th St. 

Buckeye, AZ 85326 
MC 85 & 9th St. (Major Cross Roads) 

Amenities: Two ramadas, playground, open fields, restrooms. 

Aquatic Center (623) 349-6390 
Location: 207 N. 9th St. 

Buckeye, AZ 85326 
MC 85 & 9th St. (Major Cross Roads) 
 

Amenities: Zero depth entry pool, diving well, slide, concession and picnicking areas, vertical play structure 
and lap pool. 

Community Center (623) 349-6600 
Location: 201 E. Centre Ave. 

Buckeye, AZ 85326 
Miller Rd. & Centre Ave (Major Cross Roads) 

Amenities: One large multipurpose room (up to 150) and two adjoining classrooms. 
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